ANNEXURE - 7

TRAVELLING EXPENSE STATEMENT

      Name






 
Designation

      Departure Date & Time



  

Arrival date & time

      Place of visit




            
No. of days

Purpose of visit

1. Air Fair

2. Rail / Road Fare

3. Conveyance Exp.









             (details overleaf)


4. Hotel Exp.

5. Day Allowance

6. Sundries









                   (details overleaf)

Total / Rs.

Total advance received
Rs.




Signature of Claimant

Total Expenses

Rs.





To be paid returned:
Rs.




Date------------------------

Approved by HOD / Director

Date

Accounts Deptt.









                    Balance amount payable/refundable









Accounts Deptt.

